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1. Rationale and Context 

Roscommon Community College recognises that regular school attendance is 

essential to students’ learning, wellbeing, sense of belonging and long-term life 

chances. As a DEIS post-primary school, the school acknowledges that attendance 

is influenced by social, economic, cultural, health-related and personal factors. 

This policy is grounded in a pedagogy of care, early identification of concerns and 

targeted intervention. It reflects the school’s commitment to inclusive practice, 

positive relationships, and strong home–school–community partnerships. 

This Attendance Policy has been developed in line with: 

• The Education (Welfare) Act 2000 

• Tusla Educational Welfare Service guidelines 

• The school’s Statement of Strategy for School Attendance 

• Department of Education requirements for attendance recording and reporting 

• The school’s DEIS Attendance Plan and School Self-Evaluation priorities 

This policy should be read in conjunction with the Code of Behaviour, Child 

Safeguarding Statement, Wellbeing Policy and Student Support Policy. 
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2. Aims of the Attendance Policy 

This policy aims to: 

• Promote regular and punctual attendance for all students 

• Identify and respond early to attendance concerns through structured 

monitoring 

• Provide targeted and personalised support for students experiencing 

attendance difficulties 

• Ensure statutory compliance with attendance legislation and reporting 

requirements 

• Foster a positive school culture where students feel safe, supported and 

motivated to attend 

3. Legal and Policy Framework 

This policy operates within the framework of the Education (Welfare) Act 2000, which 

places a legal obligation on parents and guardians to ensure their child attends 

school and on schools to maintain accurate attendance records and report concerns 

to Tusla. 

In accordance with Section 22 of the Education (Welfare) Act 2000, the Board of 

Management of Roscommon Community College has adopted a Statement of 

Strategy for School Attendance. This Attendance Policy gives practical effect to that 

strategy by outlining the whole-school systems, roles and procedures through which 

attendance is promoted, monitored and supported daily. 

4. Recording and Monitoring Attendance 

This section relates to attendance systems, school rules and administrative 

processes. 

4.1 Attendance Recording1 

• Attendance is recorded daily by each subject teacher using the school’s 

approved electronic system - VSWare. 

• Accurate roll calls are taken for each timetabled class period. 
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• Late arrivals and early departures are recorded and monitored through 

VSware. Where patterns of concern are identified, informed by professional 

judgement and supported by attendance data, the matter will form part of an 

ongoing attendance review in line with the Code of Behaviour. 

4.2 Absence Explanations and Documentation1 

• Parents and guardians are required to notify the school of all absences 

through the approved electronic system - VSWare. 

• Only the following documentation will be accepted, and only for ongoing or 

extended absences: 

o a medical certificate 

o an official medical appointment letter 

• All absences, including those supported by medical documentation, must also 

be recorded electronically by the parent or guardian. 

• Recurrent or Ongoing Absence: where a student’s absence is frequent, 

recurrent, or ongoing, the school expects parents/guardians to engage 

proactively with the school, even where absences are explained.  The 

purpose of this engagement is to ensure that the student’s educational, well-

being, and attendance needs are appropriately supported. Failure to engage 

with the school regarding ongoing absence may result in the matter being 

referred to the Student Support Team and, where necessary, managed in line 

with the School Attendance Strategy and relevant statutory obligations. 

4.3 Monitoring Attendance Patterns1 

Attendance data is reviewed regularly by: 

• Subject Teachers 

• School Administration 

• Class Tutors 

• Assistant Principal II 

• Assistant Principal I (Year Heads) 

• Deputy Principal 

• Principal 

• Student Support Team 
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• Project Worker 

• HSCL and SCP 

• Attendance Team 

Attention is given to: 

• Patterns of frequent absence 

• Partial attendance 

• Monday and Friday absences 

• Repeated late arrivals and early departures 

• Similarities with other students' absence 

4.4 Role of School Administration1 

The School Administration Team supports attendance management: 

• With the support of the subject teacher/APII/API/HSCL and DP/Attendance 

Team on continuous monitoring of attendance to maintain accurate 

attendance records. 

• By receiving and recording parental absence notifications from the 

parent/guardian. 

• By identifying anomalies or emerging attendance concerns. 

Where concerns are identified, as outlined in 4.3, School Administration reports 

these in the first instance to the Assistant Principal II and, where required, to the 

Assistant Principal I, HSCL, Project Worker or Deputy Principal to ensure timely 

follow-up. 

 

5. Roles and Responsibilities 

5.1 Parents and Guardians 

Parents and guardians are expected to: 

• Ensure their child attends school every day and punctually 

• Inform the school promptly of absences and reasons for absence 
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• Engage with the school where attendance concerns arise 

• Comply with the school’s attendance procedures¹ 

5.2 Students 

Students are expected to: 

• Attend school every day and arrive on time 

• Participate fully in school activities 

• Communicate difficulties affecting attendance to their subject teacher/ 

tutor/year head 

• Follow the school’s attendance procedures for late arrivals and leaving school 

early¹ 

Failure to comply with attendance procedures will result in sanctions in accordance 

with the Code of Behaviour. 

5.3 School Staff – Attendance Chain of Command 

Roscommon Community College operates a structured, graduated and collaborative 

attendance review process to ensure early identification of concerns, proportionate 

intervention and statutory compliance. 

5.3.1 Subject Teachers 

Subject teachers are responsible for: 

• Accurately recording attendance for each timetabled class period 

• Inform a member of the school’s administration team if a student is not 

present for their timetabled class but had been marked present earlier. 

• Remaining alert to patterns of non-attendance or lateness 

• Reporting attendance concerns to the class tutor and/or Assistant Principal II 

• Ensuring students do not leave class early without parental authorisation 

• Maintaining supervision where no authorisation is present 

5.3.2 Class Tutors 

Class Tutors are responsible for: 
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• Meeting with their tutor group four days per week 

• Monitoring daily attendance and punctuality 

• Identifying emerging attendance concerns 

• Engaging informally with students where appropriate 

• Reporting concerns to the Assistant Principal II 

5.3.3 Assistant Principal II 

The Assistant Principal II is responsible for: 

• Reviewing year-group attendance data  

• Ensuring accuracy of attendance records 

• Updating year-group attendance tracking within the attendance management 

team 

• Reporting findings to the Assistant Principal I 

5.3.4 Assistant Principal I (Year Head) 

The Assistant Principal I is responsible for: 

• Reviewing attendance concerns referred by the Assistant Principal II 

• Discussing cases at the Care Team or Student Support Team 

• Engaging with students and parents 

• Coordinating targeted interventions 

• Making referrals to SCP, HSCL and/or Project Worker where appropriate 

• Escalating to Deputy Principal/Principal 

5.3.5 SCP, HSCL and Project Worker 

These roles support attendance by: 

• Working directly with students and families 

• Addressing barriers to attendance 

• Supporting re-engagement through intervention 

• Contributing to care team reviews 

5.3.6 Deputy Principal 

The Deputy Principal is responsible for: 
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• Reviewing attendance patterns across year groups 

• Liaising with APII, API and support services 

• Determining escalation to external agencies through the Office of the Principal  

• Making referrals to Tusla educational welfare service 

5.3.7 Principal 

The Principal provides overall leadership and ensures: 

• Compliance with legislation 

• Review of escalated cases 

• Reporting to the Board of Management 

• Alignment with the DEIS action plan and SSE 

5.3.8 Board of Management 

The Board of Management: 

• Adopts and reviews the Statement of Strategy for School Attendance 

• Reviews attendance matters referred by the Principal 

• Ensures statutory obligations are met 

6. Supporting the Attendance DEIS Pillar (DEIS PLAN) 

Attendance concerns are addressed through a supportive, staged and restorative 

approach: 

Stage 1 – Universal supports 

Positive attendance messaging through: rewards for full and improved attendance, 

student-centred learning, differentiation strategies, daily attendance review by the 

administration team, subject teacher accurate check-in, review and follow-up, tutor 

check-ins and review,  Assistant Principal II review and reporting of attendance 

concerns, Year Head review, One Good Adult Intervention, well-being initiatives and 

parental engagement. 

Stage 2 – Targeted supports 

Year Head and Student Support Team review, attendance tracking, HSCL/Project 

Worker and SCP engagement, parental engagement.   
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Stage 3 – Intensive supports 

Referral to Deputy Principal for review through the student Care Team (API/HSCL, 

Project Worker/SCP), Individual Attendance Support Plans, follow-up case review 

meetings and engagement with Tusla EWS. 

7. Reporting to Tusla 

• Early intervention with EWO after 10 days absence. 

• Student Absence Reports are submitted for students who reach 20 days of 

absence. 

• An Annual Attendance Report is submitted at the end of each academic year. 

• Records are maintained in accordance with GDPR and data protection 

requirements. 

 

8. Attendance and School Culture 

Attendance is closely linked to well-being, engagement, inclusion and positive 

relationships. The school is committed to: 

• Reducing barriers to attendance 

• Valuing student voice 

• Strengthening trusted relationships through initiatives such as One Good 

Adult 

• Working collaboratively with families and community partners 

• Addressing well-being risk factors:  

 

Attendance & Engagement 
o Chronic or emerging absenteeism 
o Frequent lateness 
o School refusal or avoidance 
o Disengagement in class 

Emotional & Mental Health 
o Low mood, anxiety, or emotional distress 
o Difficulty regulating emotions 
o Withdrawal from peers or staff 
o Expressed feelings of hopelessness or overwhelm 

Behavioural Factors 
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o Persistent low-level disruption 
o Aggressive or oppositional behaviour 
o Risk-taking behaviours 
o Repeated sanctions or exclusions 

Social & Relationship Factors 
o Bullying (including online) 
o Social isolation or lack of peer connection 
o Conflict with peers or teachers 
o Poor sense of belonging 

Learning-Related Factors 
o Undiagnosed or unmet additional needs 
o Literacy/numeracy difficulties affecting confidence 
o Repeated academic failure 
o Exam stress or fear of underachievement 

Family & Environmental Factors 
o Family stress, conflict, or instability 
o Parental mental health difficulties 
o Poverty, housing insecurity, or caregiving responsibilities 
o Poor sleep, nutrition, or routine 

Transition-Related Factors 
o Entry into post-primary school 
o Subject level changes 
o Junior → Senior Cycle transition 
o Approaching exams or school completion 

 

Restorative Approaches to Attendance Difficulties 

In responding to attendance difficulties, the school may utilise restorative 

approaches to understand barriers to attendance, strengthen student engagement, 

and support positive behaviour change. 

Restorative practices may include structured conversations, goal-setting, and agreed 

actions involving the student, parents/guardians, and relevant staff. 

The use of restorative approaches does not replace or negate the application of 

sanctions under the Code of Behaviour. Where attendance difficulties persist or 

where there is non-compliance with agreed procedures, sanctions may be applied in 

line with school policy. 

9. Review and Evaluation 

This policy is reviewed annually as part of School Self-Evaluation, informed by 

attendance data, DEIS targets and stakeholder feedback. Adjustments are made to 
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ensure continued alignment with DEIS priorities: Attendance Plan, Patron’s 

Framework and Tusla guidance. 

10. Ratification 

This policy was reviewed and approved by the Board of Management: 

Chairperson, Board of Management:   

Principal:       

Date of review:      

Date of next review:     22nd April 2027 
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Appendix 1: Attendance Procedures 

 

Duty of Care and Child Safeguarding – Parental Attendance Procedures 

 

1. Ensure you can access the VSware account: monitor daily/weekly. 

2. Do not share your VSware login details with your child (see Code of 

Behaviour Policy). 

 

Planned Absences and Permission to Leave: 

Submit your absence request on VSware by 9:00 a.m. on the morning of the 

planned absence.  Inform your child of the time they will be collected and remind 

them to: 

✓ Tell their scheduled teacher, and ask for any homework 

✓ Go to reception and speak with the Attendance Officer 

✓ Sign out in the Attendance Register, and wait at reception to be collected 

• For safety reasons, students will only be permitted to leave the school premises 

once the attendance officer has approved the absence and issued an attendance 

confirmation.  Where no parental note is present in VSware, the student must 

remain under the teacher's supervision and in school. If this procedure is not 

followed, parents/guardians may experience a delay. Once the student has been 

escorted to reception by the Attendance Officer, all the above steps must be 

completed, and the student may be off-site and/or have their timetable changed. 

• If the absence request is submitted after 10:00 a.m., the parent or guardian must 

speak directly with the Attendance Officer in person to securely sign the student 

out. If this step is not completed, the request will not be approved for safety 

reasons, and a security alert will be triggered. 

• Students who leave the school without following the correct procedures are in 

direct breach of the school’s Code of Behaviour and will be subject to disciplinary 

action through points issued on VSware. 

• Emergency Situations: Submit a sign-out request on VSware.  The 

parent/guardian must speak with the Attendance Officer in person to sign the 

student out. 
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• Students who have reached 18 years of age are legally entitled to make 

decisions on their own behalf. However, Roscommon Community College 

remains under a duty of care to all students during the school day. Therefore, 

students aged 18 who wish to leave the school premises during the school day 

must follow the school’s established sign-out procedures. The school reserves 

the right to refuse permission where there are safeguarding, well-being, or health 

and safety concerns. 

 

Late Arrivals or Early Departures: All late arrivals must sign in at reception. 

Students arriving late without explanation and/or who are repeatedly late will be 

sanctioned in accordance with the school’s Code of Behaviour and will be referred to 

the Home School Community Liaison Officer for follow-up. They may be asked to 

attend an Attendance Clinic. 

Students leaving early must sign out on the security register at reception and notify 

the Attendance Officer. 

 

Illness During School Hours: The student must follow the following procedures:  

• Students who feel unwell during the school day must inform their scheduled 

teacher. The student will be accompanied to the reception area, where the 

Attendance Officer will contact the parent or guardian. Failure to inform their 

scheduled teacher breaches the school’s Code of Behaviour. 

• Students are not permitted to contact their parent/guardian directly or arrange to 

leave school on their own. This is also considered a breach of the Code of 

Behaviour.  RCC is a mobile phone-free school unless a member of staff gives 

permission. 

• Students must remain in the reception area until a parent or authorised guardian 

collects them. Students are not permitted to leave the school alone due to illness. 

• The parent must follow the following procedures: Once the Attendance Officer 

contacts the parent/guardian, the parent/guardian must: 

1. Submit a sign-out request on VSware; and  

2. Speak with the Attendance Officer in person to formally sign the 

     student out. 



      

 
 
15 | Page 
 

3. In the event of an emergency, a parent/guardian may contact the school by 

telephone or attend in person to collect their child. For safeguarding reasons, the 

school is required to verify identity, and security questions will be asked before a 

student is released. 
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Appendix 2 – Attendance Letter 

 
 

18th November 2025 

Parent/Guardian of: STUDENTFULL NAME 
 
Dear Parent/Guardian 
 
Partnering for Progress: Improving Attendance  
 

We hope this letter finds you well.  We are writing to express concern regarding 
STUDENT’s FIRSTNAME YEAR GROUP attendance level, which is currently: 
 
Late to school:     0 
Absent without a reason provided:  0 
Absent with a reason provided:   0 
School Activity:    0 
Partial Attendance     
 
A detailed attendance breakdown is available on FIRSTNAME’S VSware account, 
which you can access. 
 
The attached information guide (Appendix 3: Why Attendance Matters!) provides you with 
the STUDENT’S FIRST NAME's attendance and allows you to determine the level of impact 
it may be having on their academic progress. We encourage you to review the attached 
sheets.  
 
We understand that challenges can arise, and we want to support you by ensuring 
STUDENT FIRSTNAME's educational outcomes are not impacted. Please contact the 
YEAR HEAD/ATTENDANCE OFFICER if there is any way that we can assist you.   
 
STUDENT FIRSTNAME  is a wonderful and capable young person. We aim to do everything 
possible to support their growth and success while in our care. We are committed to working 
with you to ensure STUDENT FIRSTNAME reaches their full potential.  
 
Yours sincerely  

 
Ms Georgina Keena 
Principal 

Roscommon Community College An Coláiste Pobail Roscomáin, Lios Na Molt, 

Roscomáin, Co. Roscomáin T: 090 6626670 E: info.roscommon@gretb.ie 

W: www.roscomcol.com 

 

mailto:info.roscommon@gretb.ie
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Appendix 3 Why Attendance Matters 
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Appendix 4 Statement of Strategy for School Attendance 

Roscommon Community College (DEIS) 

Statement of Strategy for School Attendance 

1. Introduction and Legislative Context 

In accordance with Section 22 of the Education (Welfare) Act 2000, the Board of 

Management of Roscommon Community College has adopted this Statement of 

Strategy for School Attendance. 

This Statement sets out the Board’s strategic commitment to promoting regular 

school attendance and to supporting students and families where attendance 

difficulties arise. It provides the overarching framework within which attendance is 

promoted, monitored and reviewed at whole-school level. 

This Statement is informed by: 

• The Education (Welfare) Act 2000 

• Tusla Educational Welfare Service guidance 

• Department of Education requirements 

• The DEIS programme and attendance priorities 

• School Self-Evaluation findings 

 

2. School Context 

Roscommon Community College is a DEIS post-primary school serving a diverse 

student population. The Board of Management recognises that attendance is 

influenced by a range of interrelated factors, including social, economic, cultural, 

health-related and personal circumstances. 

The Board acknowledges that improving attendance requires a whole-school, 

preventative and supportive approach, grounded in strong relationships and 

partnership with parents, students, community agencies and statutory services. 
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3. Vision and Principles 

The Board of Management affirms that: 

• Regular attendance is essential to students’ learning, wellbeing, inclusion and 

future life chances 

• Attendance difficulties should be identified early and addressed supportively; 

• Responses to attendance concerns must be proportionate, consistent and 

transparent 

• Safeguarding, duty of care and accurate record-keeping are central to 

attendance practice 

• Engagement with parents/guardians and external agencies is critical where 

difficulties persist 

This strategy is underpinned by a pedagogy of care, with an emphasis on 

prevention, early intervention and re-engagement. 

4. Strategic Objectives 

The Board of Management commits to the following strategic objectives: 

1. To promote a positive school culture where regular attendance is valued and 

encouraged 

2. To ensure accurate, timely and consistent attendance recording and 

monitoring. 

3. To support early identification of attendance concerns through structured 

review processes 

4. To provide targeted and intensive support for students experiencing 

attendance difficulties, in line with DEIS priorities 

5. To meet all statutory obligations in relation to attendance reporting and 

referral. 

6. To work collaboratively with Tusla Educational Welfare Service and relevant 

agencies. 
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5. Whole-School Approach to Attendance 

Attendance is promoted through a graduated, whole-school approach, including: 

• Universal preventative measures and positive attendance messaging; 

• Targeted interventions through year-group and Student Support Team 

structures; 

• Intensive supports, including individual attendance plans and external agency 

engagement where required. 

The Board of Management supports the coordinated involvement of school 

leadership, teaching staff, School Administration, HSCL, SCP and Project Worker 

roles in delivering this approach. 

6. Roles and Responsibilities 

The Board of Management: 

• Ensures that clear roles and responsibilities for attendance are defined and 

implemented 

• Supports school leadership in the consistent application of attendance 

procedures 

• Reviews attendance matters referred by the Principal, where appropriate 

• Monitors the effectiveness of the school’s attendance strategy through reports 

and review 

The Attendance Policy gives practical effect to this Statement by detailing 

operational procedures, staff responsibilities and referral pathways. 

7. DEIS and School Self-Evaluation Alignment 

This Statement aligns with the schools: 

• DEIS Attendance Targets and Action Plan 

• School Self-Evaluation priorities in the areas of wellbeing, engagement and 

inclusion 

Attendance data, student outcomes and stakeholder feedback inform ongoing review 

and improvement of practice. 
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8. Monitoring, Review and Reporting 

The Board of Management commits to: 

• Reviewing attendance trends and outcomes on a regular basis 

• Ensuring statutory reports are submitted to Tusla as required 

• Reviewing this Statement of Strategy in line with legislative requirements and 

school review cycles 

9. Relationship to Other School Policies 

This Statement should be read in conjunction with: 

• The Attendance Policy 

• The Code of Behaviour 

• The Child Safeguarding Statement 

• The Wellbeing Policy 

• The Student Support Policy 

Together, these documents ensure a coherent and legally compliant approach to 

attendance. 

10. Adoption and Review 

This Statement of Strategy for School Attendance was reviewed and approved by the 

Board of Management: 

 

Chairperson, Board of Management:   

Principal:      

Date of ratification:      

Date of next review:     22nd April 2027  
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Appendix 5: Student-Friendly Version 

Student-Friendly Attendance Policy 2026/27 

Student Journal Version 2026/2027 

This student-friendly version should be read in conjunction with the full Roscommon 

Community College Attendance Policy which is available on our website: 

roscomcol.com. The full policy remains the official school policy. 

Why attendance matters 

Being in school every day helps you learn, build friendships, stay connected and 

reach your full potential. If you are finding attendance difficult, tell a trusted adult in 

school. We are here to help. 

1. Our Attendance Message 

Roscommon Community College believes that every school day matters. Regular 

attendance supports learning, wellbeing, belonging and future life chances. The school 

will monitor attendance carefully but will also work with students and families in a 

caring and supportive way when difficulties arise. 

2. What Students Need to Do 

 Attend school every day, unless there is a genuine reason for absence. 

 Arrive to school and to every class on time. 

 Take part fully in learning, tutor time, school activities and supports. 

 Speak to a teacher, tutor, Year Head or another trusted adult if something is 

making attendance difficult. 

 Follow the correct procedures for late arrival, leaving early or feeling unwell 

during the school day. 

 Never leave the school grounds without permission and without signing out 

correctly. 

3. What Parents/Guardians Can Do 

 Make sure their child attends school every day and arrives on time. 

 Record all absences on Tyro using the approved school procedure. 

 Engage with the school where attendance concerns arise. 
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 Provide appropriate documentation where absences are ongoing or extended. 

 Work with the school, HSCL, SCP, Project Worker, Tutor/Assistant Year 

Head/Year Head or Student Support Team where support is needed. 

4. How Attendance is Recorded 

 Attendance is recorded on Tyro every day and for each timetabled class. 

 Late arrivals and early departures are also recorded on Tyro. 

 Attendance is reviewed regularly by teachers, tutors, Year Heads, school 

leadership, the Attendance Team and the Student Support Team. 

 The school looks for patterns such as frequent absences, Monday/Friday 

absences, partial attendance, repeated lateness or leaving early. 

5. If You Are Absent from School 

 Your parent/guardian must notify the school of the absence on Tyro. 

 All absences must be explained, even where medical documentation is 

provided. 

 For ongoing or extended absences, the school will only accept a medical 

certificate or official medical appointment letter as supporting documentation. 

 If absences become frequent or ongoing, the school will contact home and may 

offer support through the Tutor/Assistant Year Head/Year Head, Student 

Support Team, HSCL, SCP, Project Worker or Attendance Team. 

6. If You Arrive Late 

 Go directly to reception and sign in. 

 Your late arrival will be recorded. 

 If you are repeatedly late, the school will follow up with you 

and your parent/guardian. 

 Lateness will lead to sanctions under the Code of Behaviour and may involve 

referral to the Home School Community Liaison (HSCL) Officer or an 

Attendance Clinic. 

7. If You Need to Leave School Early 

 Your parent/guardian must submit the request to Tyro by 9:00 a.m. on the 

morning of the planned absence. 

All students 
must be in 

school before 
8.50 am 
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 Students are not permitted to contact home directly to arrange collection. 

Failure to follow the correct procedure will result in a sanction. 

 Tell your scheduled teacher and ask for any homework or missed work. 

 Go to reception and speak with the Attendance Officer. 

 Sign out in the Attendance Register and wait at reception to be collected. 

 You may only leave when the Attendance Officer has approved the request, to 

which your parent has received notification, and the correct sign-out procedure 

has been completed. 

Important safety rule 

If you do not have a Tyro note or prior approval, you must remain in class or under 

direct school supervision. If you have permission to leave, you must sign out at 

Reception before leaving the school. Failure to follow this procedure is a breach of 

the Code of Behaviour and will result in a sanction. 

8. If You Feel Unwell During School 

 Tell your scheduled teacher. Do not leave class without permission. 

 You will be accompanied to reception where the Attendance Officer will contact 

your parent/guardian. 

 Students are not permitted to contact home directly to arrange collection.  

 You must stay in reception until a parent/guardian or pre-authorised adult 

collects you. 

 You are not permitted to leave the school alone due to illness. 

9. Emergency Sign-Out 

 A parent/guardian should submit a sign-out request on Tyro where possible. 

 The parent/guardian must speak with the Attendance Officer in person when 

collecting the student. 

 For safeguarding reasons, the school may ask security questions before 

releasing a student. 

10. Students Aged 18 or Over 

Students who are 18 years of age are legally entitled to make decisions on their own 

behalf. However, during the school day RCC still has a duty of care. Students aged 18 
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must follow the school sign-out procedures and the school may refuse permission to 

leave where there are safeguarding, wellbeing or health and safety concerns. 

11. How the School Supports Attendance 

Attendance difficulties are addressed through a staged and supportive approach: 

Stage Support Examples 

1 Universal support Positive attendance messages, rewards, tutor check-

ins, attendance monitoring, wellbeing initiatives and 

parent engagement. 

2 Targeted support Year Head and Student Support Team review, 

attendance tracking, HSCL/SCP/Project Worker 

involvement and parent meetings. 

3 Intensive support Deputy Principal review, individual attendance 

support plan, case review meetings and engagement 

with Tusla Educational Welfare Service where 

required. 

12. When Tusla May Be Involved 

 The school may begin early intervention with the Educational Welfare Officer 

after 10 days of absence. 

 A Student Absence Report is submitted to Tusla for students who have reached 

20 days of absence. 

 Attendance by the student and parent at a Tusla Attendance Clinic 

 The school also submits an Annual Attendance Report at the end of the school 

year. 

 The purpose of these steps is to support attendance, student welfare and legal 

compliance. 

13. What Can Affect Attendance? 

There are many reasons why attendance can be affected, and it’s important to 

remember that you are not expected to manage everything on your own. If 

something is making it difficult to come to school, please talk to a trusted adult as 

early as possible — we are here to help and support you. 
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Some common challenges include: 

 

Wellbeing: anxiety, low mood, stress, or feeling overwhelmed. 

Relationships: bullying, friendship issues, conflict, or feeling like you don’t belong. 

Learning: difficulties with schoolwork, exam stress, changes in levels, or worries 

about falling behind. 

Life outside school: family challenges, poor sleep, routine or nutrition issues, or 

caring responsibilities. 

Change and transition: settling into First Year, moving into Senior Cycle, or 

preparing for exams. 

 

Reaching out early can make a big difference; support is always available. 

14. Restorative Approach 

Where attendance becomes a concern, the school may use restorative conversations 

to understand what is happening and agree practical next steps. This may include goal 

setting, a plan for improvement and check-ins with staff. Restorative support does not 

remove the possibility of sanctions where procedures are not followed. 

15. Attendance Checklist for Students 

☐   I attend school every day unless there is a genuine reason. 

☐   I arrive on time each day, at my locker before 8:50am and seated in class 

before 9:00am. 

☐   I do not leave school without permission. 

☐   I sign in at reception if I arrive late. 

☐   I sign out correctly at reception if I am approved to leave early. 

☐   I tell a teacher if I feel unwell. 

☐   I speak to a trusted adult if I am finding school attendance difficult. 
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16. Student Agreement 

I have read our Student Attendance Policy, and I understand that attendance matters. 

I will do my best to attend school regularly, arrive on time, follow the school procedures 

and ask for help when I need it. 

 

Student Signature: 

___________________________________________________________________ 

Class: 

___________________________________________________________________ 

Date: 

___________________________________________________________________ 
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